
AGENDA 

SPECIAL MEETING 
FINANCE and PLANNING COMMITTEE 

Larry Greene 

Randy Bonner 

Tuesday, July 17, 2018 

8:00 a.m. 

Canyon Lake Council Chambers 

31516 Railroad Canyon Road 

Canyon Lake, CA 92587 

1. Call to Order

2. Pledge of Allegiance

3. Roll Call

4. Public Comments

5. Accept Meeting Minutes

5.1 June 4, 2018 

      5.2 June 5, 2018 

6. Update by Charles Abbot Associates

7. Review of July 18, 2018 Council Meeting Agenda – Recommendations to Council

a. Claims and Demands

b. Credit Card Review

8. Investment Report

9. Expense Report Review

10. May 2018 Financial Statement

13. Staff Comments

14. Committee Member Comments

15. Adjournment

Next Meeting Date: The Finance and Planning meeting scheduled for July 31, 2018 has been 

canceled. The next meeting is scheduled for September 4, 2018 at 8:00 am 
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 MINUTES 
SPECIAL MEETING OF THE CANYON LAKE 

FINANCE AND PLANNING COMMITTEE 

Monday, June 4, 2018 

8:00 a.m. 

 City Council Chambers 

31516 Railroad Canyon Road 

Canyon Lake, CA 92587 

1. Call to Order

Committee Chair Greene called the meeting to order at 8:00 a.m.

2. Pledge of Allegiance

Committee Member Bonner led the flag salute.

3. Roll Call

Present: Committee Chair Greene  

Committee Member Bonner 

4. Public Comments

There were no public comments.

5. Accept Meeting Minutes

5.1 May 1, 2018

Committee Chair Bonner requested and update regarding the sign for the Canyon Cowboy

and approval from the Merchant Owners Association (MOA).

Committee Chair Bonner requested an updated regarding permits for the main gate

entrance and Marcella Garza, Building and Safety Department, stated there would be an

updated during Item 6.

Committee Chair Bonner requested an update regarding a phone call to the City Manager

from the Bureau of Land Management (BLM).

The minutes were accepted as presented.

6. Update by Charles Abbott Associates

Committee Chair Bonner stated the Slurry Seal Project was done very well.

Marcella Garza, Building and Safety Department, provided the statistics from the Building

Department. She discussed the City Planner had been waiting on approval from the MOA
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regarding the sign permit for the Canyon Cowboy. Marcella also stated the Property 

Owners Association (POA) main gate water feature had been finalized and the POA had 

pulled another permit for a 200 square foot Marine/Office Patrol building located on 

Village Way Drive.    

There was discussion regarding the POA Amphitheater and there had not been any permits 

pulled.  

Margaret Monson, Public Works, discussed the Slurry Seal Project. 

There was discussion regarding areas along Railroad Canyon Road that the surface of the 

Slurry Seal had been worn due to large truck traffic and the purpose of a slurry seal is to 

rejuvenate the top layer of the existing asphalt. 

Margaret discussed the finalizing of the Slurry Seal project and the striping and street 

sweeping that would take place.  

There was discussion regarding road striping near the entrance to Skylink. 

There was discussion that there had not been any reported claims for damage. 

Margaret discussed that All American placed an additional 14,000 square feet of slurry at 

no cost to the City. 

It was discussed that the slurry seal was done beyond City limits for blending purposes. 

Margaret discussed the contractor’s average asphalt mix. 

Margaret further discussed the finalizing for the Slurry Seal Project. 

There was discussion regarding renting space from the POA for All American to stage their 

equipment during the Slurry Seal Project.  

Margaret Monson discussed the Railroad Canyon Road Wrought Iron Fence Repair Project 

Phase 2 and it was discussed the City would wait to move forward until the City had 

received a final bill from All American.  

There was discussion regarding 7 trees located in the median that were dead and under 

warranty and the irrigation system and water reservoir for the median should be monitored 

during the hotter months.   

There was discussion regarding the status of the Charles Abbott Associates audit. 

7. Review of June 6, 2018 Council Meeting Agenda – Recommendations to Council

a. Claims and Demands
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There was discussion regarding payment to Aflac and it was a pass through cost 

and the employees pay for Aflac through their insurance benefits.  

There was discussion regarding Animal Friends of the Valleys billings. 

There was discussion regarding check number 24273 to California Consulting, 

LLC.  

There was discussion regarding check number 24271 to American Forensic Nurses 

Inc. for blood draws done by the Sheriff’s Department and future cost to contract 

cities.  

There was discussion regarding check number 24276 for irrigation repair. 

There was discussion regarding check number 35380 and there was a check printing 

error.  

There was discussion regarding check number 24283 for annual maintenance for 

the boat. 

There was discussion regarding check number 24284 to The LEW Edwards Group 

for professional services in regards to the Users Utility Tax.  

There was discussion regarding check number 24287 for the 2018 Toyota 

Highlander. 

There was discussion regarding repairs to the City’s GMC Yukon. 

There was discussion regarding checks paid prior to claims and demands being 

approved at the City Council meeting.  

There was discussion regarding payments to Charles Abbott Associates (CAA). 

There was discussion regarding check number 24304 and the Sexual Assault 

Response Team (SART) Exam. 

There was discussion regarding cost recovery in regards to the Athey Case. 

There was further discussion regarding the repair to the GMC Yukon. 

There was further discussion regarding the Sheriff’s Blood/Alcohol Testing. 

There was discussion regarding Western Riverside Council of Governments 

(WRCOG), Transportation Uniform Mitigation Fee (TUMF) had risen to $8,873.00 

for each new home build.  

There was discussion regarding the check report. 
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b. Credit Card Review

There was discussion regarding payment for the Jeep tires.

There was discussion regarding the payment for the Samsung TVs.

8. Investment Report

There was discussion regarding forgetting to discuss the investment report during 

the budget workshop and the City may want to look into not having a money 

manager in the future.  

9. Expense Report Review

Three was no discussion regarding the expense report.

10. April 2018 Financial Statement

There was no discussion regarding the financial statement.

11. UUT Quarterly Update

There was no discussion regarding the UUT quarterly update.

12. 2018/2019 FY Budget Review

It was discussed that the only change to the budget that had been made, since Council meet

individually with the City Manager and Accountant, was the addition of $600.00 to the

City Council salaries for the month of December to accommodate for the two open

positions.

It was discussed that the salaries would still need to be discussed at the City Council

Meeting.

There was discussion regarding step increases for salaries.

There was discussion regarding future projections for the City budget.

13. Staff Comments

City Manager Palmer gave an update for Building and Safety and stated Happy Camp did

not require a permit and he would have Code Enforcement look into the Amphitheater.

There was further discussion regarding financial projections for fire.

There was discussion regarding the contract between the County and Cal Fire.
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14. Committee Member Comments

There were no Committee Member comments.

15. Adjournment

The meeting was adjourned at 9:20 a.m.

Respectfully Submitted, 

Stephanie Roseen, Deputy City Clerk 
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MINUTES 
REGULAR MEETING OF THE CANYON LAKE 

Finance and Planning Committee 

Tuesday, June 5, 2018 

 City Council Chambers 

31516 Railroad Canyon Road 

Canyon Lake, CA 92587 

THIS MEETING WAS CANCELLED. 

Respectfully Submitted, 

Stephanie Roseen 

Deputy City Clerk 
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M E M O R A N D U M  

 

TO:  AARON PALMER 

 

FROM: MARGARET MONSON 

ASSOCIATE ENGINEER 

 

SUBJECT: PUBLIC WORKS AND ENGINEERING PROJECTS 

DATE: July 10, 2018 
 

Active Public Works projects within the City: 

 

Slurry Seal FY 2017-2018 

Project No. 2017-01                  Railroad Canyon Road  

 

CAA provided inspection and contract management for all stages of the project. Inspection reports were included 

at the previous Finance and Planning Committee Meeting.  

 

All American Asphalt completed the project on schedule and submitted the following invoices: 

 

 95% Invoice- $263,778.59 

 5% Retention Invoice- $13,883.08 

 

Staff approved the 95% Invoice and it was forwarded to Finance for processing. 

 

An Acceptance of Contract Work Staff Report has been delivered to City Council for consideration at their July 

11 meeting. Upon approval, the Notice of Completion will filed.  

 

Public Works Engineering 
Railroad Canyon Road Maintenance  

On-going, on call, as needed. Normal response time is 30 minutes to 1 hour. Service is only as requested and 

approved by City Staff. Billing is hourly.  
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City of Canyon Lake 

City Council 

Reference Report 

 

TO:   Finance and Planning Committee  

 

FROM:  Margaret Monson, Associate Engineer, Public Works 

 

BY:   Margaret Monson, Associate Engineer, Public Works 

 

DATE:  July 10, 2018 

 

SUBJECT: Acceptance of Contract Work  

Slurry Seal FY 2017-2018   

Project No. 2017-01   

 

 

Recommendation 

 

That City Council: 

 

1. Accept the contract work completed by All American Asphalt of Corona, CA in the amount 

of $263,241.63 and Construction Contingencies in the amount of $14,420.04 for a total of 

$277,661.67 for the Slurry Seal FY 2017-2018, Project Number 2017-01; and 

 

2. Approve the contract work final payment; and 

 

3. Authorize the recordation of the Notice of Completion. 

 

Background 

 

City Council awarded the contract to complete Slurry Seal FY 2017-2018, Project Number 2017-

01 to All American Asphalt at their March 07, 2018, City Council Meeting in the amount of 

$263,241.63. The approved budget for the project is detailed in the following table: 

 

Approved Budget Approved Budget 

Construction Contract $263,241.63 

Construction Contract (Contingencies) $26,324.16 

Engineering Design & Management $24,120.50 

Construction Management & Inspection $37,000.00 

Total $350,686.29 
Table 1. Approved Budget. Project 2017-01 approved budget line items. 

 

The budget approved for this project is $350,686.29.  

 

Prior to project commencement, Staff ensured the Contractor obtained proper permitting, licensing 

and verified both the General and Subcontractors held active registrations with the Department of 

Industrial Relations.    
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The work was completed in accordance with the project plans and specifications. 

 

Fiscal Impact 

 

The Slurry Seal FY 2017-2018 budget of $350,686.29 was anticipated for Fiscal Year 2017-2018. 

On June 20, 2017, City Council approved Resolution No. 2017-09 which included an increase of 

$530,000.00 to the Gas Tax Special Revenue Fund, for the completion of Slurry Seal FY 2017-

2018. 

 

The fiscal impact is as follows: 

 

Total Projected Expense Approved 

Budget 

Actual Costs Savings 

Construction Contract $263,241.63 $263,241.63 $0.00  

Construction Contract (Contingencies) $26,324.16 $14,420.04 $11,904.12  

Engineering Design & Management $24,120.50 $24,120.50 $0.00  

Construction Management & Inspection $37,000.00 $29,661.75 $7,338.25  

Total  $350,686.29 $331,443.92 $19,242.37  
Table 2. Project Amounts. Project 2017-01 approved budget and actual costs. 

 

The total project contract expense is $331,443.92.  With the completion of this project, there is a total 

savings in the amount of $19,242.37. The savings will be returned to the Gas Tax Special Revenue 

Fund.   

 

Five percent of the 2017-01 Construction Contract was retained and will be paid upon the filing 

of the Notice of Completion. 

 

The Contract Retention amount is as follows: 

 

Project Actual Costs 5% Retention 

2017-01 Construction Contract w/ Contingencies $277,661.67 $13,883.08 

Table 3. Contract Retention. 5% Contraction Retention detailed for Project 2017-01. 

 

The Construction Contract 5% Retention is $13,883.08.  

 

 

Attachments 

 

95% Invoice- 2017-01 

5% Retention Invoice- 2017-01 
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% Total
Current Year-to-Date Total of Budget

Period Actual Actual Budget Used
REVENUES

Taxes 1,150,920.12$    3,862,709.05$  4,103,960$         94.12            
Licenses and Permits 41,044.44           350,169.07       281,500              124.39          
Fines 3,101.26             17,651.55         15,000 117.68          
Franchise Fees 54,934.29           280,295.53       319,100              87.84            
Investment earnings 3,397.58             61,722.20         70,200 87.92            
Intergovernmental - 12,052 50,403 23.91            
Other Income 8,074.00             38,331.44 25,000 153.33          

Total Revenues 1,261,471.69      4,622,931.19    4,865,163           95.02            

EXPENDITURES
DEPARTMENTS

City Council 4,216.65             56,915.03         79,695 71.42            
City Attorney 13,135.34           90,635.82         80,000 113.29          
City Manager 32,156.76           340,490.83       368,664              92.36            
City Clerk 9,843.56             101,215.03       126,203              80.20            
Finance 24,052.06           118,784.10       147,325              80.63            
Planning 3,424.00             38,883.61         56,000 69.44            
Building & Safety 13,434.43           158,116.18       141,600              111.66          
Law Enforcement 121,181.28         1,135,851.95    1,679,080           67.65            
Fire & Medical 332,121.89         1,163,898.24    1,567,100           74.27            
Emergency Preparedness 606.90 13,259.68         16,930 78.32            
Animal Control 28,586.13           194,970.06       197,000              98.97            
Public Works Administration 12,934.50           80,860.06         92,300 87.61            
NPDES 1,408.54             78,659.50         84,898 92.65            
Special Enforcement 19,082.76           219,374.88       224,948              97.52            
Building & Facility 6,606.96             61,069.71         66,180 92.28            

Total Expenditures 622,791.76         3,852,984.68    4,927,923           78.19            

Excess (Deficit) 638,679.93$      769,946.51$    (62,760)$             

Fund Balance - Beginning of Year (audited) 3,993,344.67    

Fund Balance - May 31, 2018 (before closing) 4,763,291.18$  *

CITY OF CANYON LAKE
STATEMENT OF REVENUES, EXPENDITURES AND CHANGES IN FUND BALANCE

GENERAL FUND 
FOR THE ONE MONTH AND ELEVEN MONTHS ENDED MAY 31, 2018
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